


DATE

«PARENTS__Guardian»
«ADDRESS»
«CITY__ST_ZIP»

Dear parents,
Welcome to Highland Community College dual credit!  
Highland Community College and CareerTEC are working in cooperation to offer your student, «FIRST_Name» «LAST_Name», an opportunity to earn college credit while earning credits at their local high school.  The best part about this is -- these credits are tuition free!  That’s right, no tuition is being charged for classes that are part of the Highland Community College Career & Technical Education programs.  
However, your student will still be responsible to pay for any textbooks, fees, tool kits, etc.  
Course fees & tool kit charges must be paid by the time your child starts class on August 13th, 2012.   You can pay in two different ways:  
· MAIL the enclosed registration form and payment back to me in the enclosed envelope
· SEND the enclosed registration form and payment with your student on the first day of classes.  
If payment has not been made by the start of Fall 2012 semester classes, your child could be sent home until payment is made.   Also, please note that textbook costs are not included on the registration form.
We, here at Highland Community College look forward to a great educational partnership with you and your child.
If you have any questions, feel free to contact me at 815-599-3478 or call the CareerTEC office at 815-232-0710.
Sincerely, 

Lori S. Miller
enc
